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Voluntary Service Agreement (VSA)
Current RTN: 
Rank/Designator/Rate:
Rank/Designator/Rate:
End of Enlistment Date:
Order Type:
Section A: Complete only if requesting requirement tracking number (RTN) transfer. (Also complete section B if requesting extension.) 
Section A: Complete only if requesting requirement tracking number (RTN) transfer. (Also complete Section B if requesting extension.) 
Line transfer to RTN: 
New UIC:
Is new RTN in same geographic area as old RTN:
Line Transfer Date:
Section B: Complete only if requesting extension.
Section B: Complete only if requesting extension.
Request extend in RTN: 
Requested End of Mission (EOM) Date (date of detachment/redeployment):
Section C:  Order Eligibility Screening/Verification
Section C:  Order eligibility Screening/Verification
1.  I will have more than 16 years of creditable active duty service at the end date of my orders extension request (this is not total
     military service) (Reserve Component (RC) only).
     (NOTE:  This requires additional screening to ensure that you do not exceed the total active duty threshold for sanctuary per
     OPNAVINST 1001.27A. 
     Refer all questions to USFF_GFM_IA@us.navy.mil or call (757) 836-2403.
Question 1
1.  I will have more than 16 years of creditable active duty service years at the end date of my orders extension request (this is not total     military service) (Reserve Component (RC) Only).     (NOTE:  If you are Active Component (AC), mark “N/A”)     (NOTE:  If you are RC, this is not necessarily a disqualifying factor; however, it requires additional screening to ensure that you do not        exceed the total active duty threshold for sanctuary in accordance with OPNAVINST 1001.27A.  If it is determined that this request will     cause you to exceed 16 years of total active duty service, a waiver must be approved prior to final approval and execution      of voluntary extension).     Refer all questions to USFF_GFM_IA@us.navy.mil, USFFN1GFMMissionManagers@us.navy.mil, or call (757) 836-2403.
2.  I will have more than 4 years of continuous active duty (including ADT/ADOS/Recall/IA) at the end of my requested extension
     (RC Only). 
     (NOTE:  This requires additional screening to ensure that at the end of the requested extension, cumulative active service will not 
     exceed 1,825 days in a 2,190-day period as defined in 10 USC 115, or 6 years continuous service as defined in OPNAVINST
     1900.4A.  Be prepared to provide copies of your previous DD214s, your annual Statement of Service History, and any other 
     documents that the action officer or sourcing officer requests from you during screening processes. 
     (NOTE:  Per OPNAVINST 1900.4a, a period of active duty service is continuous if any break in service does not exceed 30 days)
     Please sign below. Your signature (with answers of "Yes" or "No") is in place of a Page 13 and verifies that your answers to questions
     1 and 2 are accurate to the best of your knowledge."
Question 2
2.  I will have more than 4 years of continuous active duty (including ADT/ADOS/Recall/IA) at the end of my requested extension     (RC Only).      (NOTE: If you are AC, Mark “N/A”)     If you are RC, this is not necessarily a disqualifying factor; however, it requires additional screening to ensure:     That your continuous active service will not exceed 1,825 days in a 2,190 day period, in which you would be counted as active duty          end strength per 10 USC 115.     That your continuous active service will not exceed 6 years at the end of your requested extension, in which you would be eligible to          receive Involuntary Separation Pay (ISP) per 10 USC 1174, DODI 1332.29, and OPNAVINST 1900.4A.  The 6-year active duty period        is considered continuous if a break in active service does not exceed 30 days.  Be prepared to provide copies of your previous      DD214's, your Annual Statement of Service History, and any other documents that the Action Officer or Sourcing Officer requests      from you during screening processes.     Please sign below. Your signature (with an answer of "Yes" or "No") is in place of a Page 13, and verifies that your answer to this      question is accurate to the best of your knowledge."
3.  I will require a waiver to extend on orders (e.g.. HYT, age 60)
     (NOTE:  Waiver must be approved prior to final approval and execution of voluntary extension.)
Question 3
3.  I will require a waiver to extend on orders (e.g.. HYT, Age 60)     (NOTE:  Waiver must be approved prior to final approval and execution of voluntary extension)
4.   I am receiving temporary duty (TDY) entitlements (per diem) under current orders.
     Refer all questions to USFF_GFM_IA@us.navy.mil or call (757) 836-2403.
Question 4
4.   I am receiving temporary duty (TDY) entitlements (Per Diem) under current orders.     Refer all questions to USFF_GFM_IA@us.navy.mil, USFFN1GFMMissionManagers@us.navy.mil, or call (757) 836-2403.
5.  My home of record (HOR) and/or my place from which called or ordered to active duty (PLEAD) is within local commuting distance
     of the ultimate duty station, 
     (NOTE: If the answer is “Yes,” you may not be entitled to lodging, per diem, or transportation mileage reimbursement. Determination
     of entitlements is subject to local area instruction that defines what the local area is, per the Joint Travel Regulations (JTR)).
     (NOTE: This sometimes happens on, but is not necessarily limited to, IA missions located in CONUS.) 
Question 5
5.  My Home of Record (HOR) and/or my Place from which called or ordered to active duty (PLEAD) is within local commuting distance     of the Ultimate Duty Station,      (NOTE: If the answer is “Yes,” you may not be entitled to lodging, per diem, or transportation mileage reimbursement. Determination     of entitlements is subject to local area instruction that defines what the local area is, per the Joint Travel Regulations (JTR)).     (NOTE: This sometimes happens on, but is not necessarily limited to, IA missions located in CONUS.) 
6.  Under new orders, I would receive TDY entitlements for more than 180 days in one geographic location.
     (NOTE: Per JTR, non-contingency TDY entitlements may not exceed 180 days in the same geographic location unless pre-approved
     via the secretarial process, or member executes a PLEAD change as part of the extension). 
     (NOTE: Only contingency TDY orders may go over 180 days)
     (NOTE: If the answer is “No,” mark “N/A” to question 7 and proceed to question 8. If the answer is “Yes,” proceed to answer “Yes” or 
     “No” to question 7). 
Question 6
6.  Under new orders, I would receive TDY entitlements for more than 180 days in one geographic location.     (NOTE: Per Joint Travel Regulations (JTR), non-contingency TDY entitlements may not exceed 180 days in the same geographic        location, unless pre-approved via the secretarial process, or member executes a PLEAD change as part of the extension).      (NOTE: Only Contingency TDY orders may go over 180 days)     (NOTE: If the answer is “No,” mark “N/A” to question 7, and proceed to question 8. If the answer is “Yes,” proceed to answer “Yes” or      “No” to question 7). 
7.  Under new orders in support of a contingency, I would receive TDY entitlements for more than 365 days in one geographic location.
     (NOTE: TDY entitlements include any per diem entitlements per the JTR, to include incidental expenses rate of $3.50 per day
     OCONUS and $5.00 per day CONUS)
     (NOTE: TDY entitlements for more than 365 days for AC, and more than 730 days for RC, in the same geographic location require 
     Deputy Assistant Secretary of the Navy (DASN)-mandated waiver.  DASN or SECNAV TDY determination may dictate associated
     RC extension be written under voluntary, 12301(d) authority 
     NOTE: USFF flag/SES may approve a waiver for up to 90 days TDY entitlement extension on a situational basis due to critical 
     mission need)
Question 7
7.  Under new orders in support of a contingency, I would receive TDY entitlements for more than 365 days in one geographic location.     (NOTE: TDY entitlements include any per diem entitlements per the JTR, to include Incidental Expenses rate of $3.50 per day     OCONUS and $5.00 per day CONUS)     (NOTE: TDY entitlements for more than 365 days for AC, and more than 730 days for RC, in the same geographic location require      Deputy assistant Secretary of the Navy (DASN)-mandated waiver.  DASN or SECNAV TDY determination may dictate associated     RC extension be written under voluntary, 12301(d) authority      NOTE: USFF FLAG/SES may approve a waiver for up to 90 days TDY entitlement extension on a situational basis due to critical      mission need)
8.  Under new orders, I would exceed either the orders authority of 30 days for 12304(a) (when authorized by SECNAV), 120 days for  
     12304(a) (when authorized by SECDEF), 365 days for 12304/12304(b) or 730 days for 12302. By signing below, I agree to begin 
     orders under 12301(d) VOLUNTARY activation authority, starting on                      , waiving dwell accumulation beyond the 12304,
     12304(a), 12304(b), or 12302 limitations. (RC Only)
     (NOTE: Confirm (if applicable) orders authority transition date with the USFF action officer). 
     Please sign below. Your signature (with an answer of “Yes” or “No”) is in place of a Page 13 and verifies that your answer to this 
     question is accurate to the best of your knowledge. 
Question 8
8.  Under new orders, I would exceed either the orders authority of 30 days for 12304(a) (when authorized by SECNAV), 120 days for       12304(a)(when authorized by SECDEF), 365 days for 12304/12304(b) or 730 days for 12302. By signing below, I agree to begin      orders under 12301(d) VOLUNTARY activation authority, starting on                      , waiving dwell accumulation beyond the 12304,     12304(a), 12304(b), or 12302 limitations. (RC Only)     (NOTE: If you are AC, mark “N/A”)     (NOTE: Confirm (if applicable) orders authority transition date with the USFF Action Officer).      Please sign below. Your signature (with an answer of “Yes” or “No”) is in place of a Page 13, and verifies that your answer to this      question is accurate to the best of your knowledge. 
Section D:  Service Member Agreement Statement
Section D:  Service Member Agreement Statement
By signing this form, I request an order modification either transferring me to a new RTN indicated in section A or extending my RTN orders in section B.  Requested EOM date does not include redeployment travel and IA demobilization.  If approved, the Navy will issue me an order modification (ORDMOD) that will continue my IA/mobilization orders.  I understand that once the ORDMOD is generated, I may no longer revoke this consent.
I will be obligated to serve the full modified order period requested above, unless released sooner.  I further understand that I will be serving based on the needs of the Navy and may be released by proper military authority at any time.  I acknowledge that combatant commanders and the SECDEF have the authority to redirect forces' assignments and the mission supported by this requirement may change.  Such changes to mission or position supported by this RTN are not justification for member to request cancellation or curtailment of orders.  For RC, I understand the specific order authority under which my extension orders are written (e.g.  12302, 
12304(b), 12301(d), etc.) dictates the associated benefits and entitlements, which are not uniform across the different order authorities.  I understand that 12301(d) orders and extensions do not accrue dwell time.  A complete summary of benefits and entitlements is outlined in the various U.S. codes, including Titles 5, 10, 37, and 38. Title 10, U.S.C. limits active duty performed pursuant to section 12302 to 730 days and active duty performed pursuant to sections 12304 and 12304b to 365 days.  I understand that voluntarily extending beyond these limits will be under 12301(d) authority and I will not accrue dwell.  I agree to waive the accrual of dwell beyond the 365-day limit (12304 and 12304(b)) and 730-day limit (12302).
I am aware of the order authority under which I am requesting extension and I have addressed or will address questions through my chain of command.
Refer all questions to USFF_GFM_IA@us.navy.mil or call (757) 836-2403.
Statement
By signing this form, I request an order modification via either transferring me to a new RTN indicated in Section A or extending my RTN orders in Section B.  Requested EOM date does not include redeployment travel and IA Demobilization.  If approved, the Navy will issue me an order modification (ORDMOD) that will continue my IA/mobilization orders.  I understand that once the ORDMOD is generated, I may no longer revoke this consent.I will be obligated to serve the full modified order period requested above, unless released sooner.  I further understand that I will be serving based on the needs of the Navy, and may be released by proper military authority at any time.  I acknowledge that combatant commanders and the Secretary of Defense have the authority to redirect forces' assignments, and the mission supported by this requirement may change.  Such changes to mission or position supported by this RTN are not justification for member to request cancellation or curtailment of orders.  For RC, I understand the specific order authority under which my extension orders are written (e.g.  12302, 12304(b), 12301(d), etc.) dictates the associated benefits and entitlements, which are not uniform across the different order authorities.  I understand that 12301(d) orders and extensions do not accrue dwell time.  A complete summary of benefits and entitlements is outlined in the various U.S. Codes, including Titles 5, 10, 37 and 38. Title 10, U.S.C. limits active duty performed pursuant to section 12302 to 730 days and active duty performed pursuant to sections 12304 and 12304b to 365 days.  I understand that voluntarily extending beyond these limits will be under 12301(d) authority, and I will not accrue dwell.  I agree to waive the accrual of dwell beyond the 365-day limit (12304 and 12304(b)) and 730-day limit (12302).I am aware of the order authority under which I am requesting extension and I have addressed or will address questions through my chain of command.Questions regarding my order extension request may be directed to the USFF N1 Global Force Management help-desk at USFFN1GFMMissionManagers@us.navy.mil
Section E:  Command Endorsements.  Note (for RC):  Contact CNRFC N35 at navresfor_cnrfc_n35@us.navy.mil
Section E:  Command Endorsements.  Note (for RC):  Contact CNRFC N35 at navresfor_cnrfc_n35@us.navy.mil
Current IA command verification of Service member's per-diem Status (from section C above):
Current IA command Verification of Service member's Per-Diem Status (from Section C above):
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